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OPENING THE WEB SITE

» The lowa Department of Education Project

EASIER BEDS data upload site can be found at
the following URL:

4
» https://www.edinfo.state.ia.us
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Logging In
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1. Submit File

2. Edit, Review, and Approve File Data

3. Review and Certify District Data




EASIER - Submit File

Select Your File:

Plea ‘
Upload time may vary d ( 0 e e ) submitted.

4 Back to Previous Page




All goes well

EASIER - Upload Result

Your file "newton test.txt” has heen received and has been assign @
Your file is now ready to be loaded into the EASIER syste

Click "Continue™ below to move to the next step, or you will he
automatically forwarded to the next step in 2 minutes.

Continue to Next Step p




EASIER - File Error

The following error has been found wi @ nvalid Header in File

Please contact the Department of Education for assistance.

Main Menu

For assistance, contact:

lMargie Hanson 518-281-3214
Rachel Kruse 5315-281-4153

Gary Kirchheff 515-281-62718

Any available consultant: 515-242-5376



Series of d

EASIER - Upload Result

EASIER - Reading Student Records

EASIER - Validation




EASIER - File Summary (File ID 2676)

_School District

Error and Warning List

View and Comect p
View and Correct p

o continue to the n
rs of an Il

‘ Back to Previous Page sue- Abandon this File sve TREpeat Data Validation

Records Summary

4 Back to Previous Page sel Abandon this File sme




Filter File List By:

ALL FILES: All Uploaded Files

. : Time File Time File ;
File Name Created Submitted Current Status

nd

4 Back to Previous Page

Version




EASIER - File Summary (File ID 2676)

_School District

Error and Warning List

View and Comect p
View and Correct p

o continue to the n
rs of an Il

‘ Back to Previous Page sue- Abandon this File sve TREpeat Data Validation

Records Summary

4 Back to Previous Page sel Abandon this File sme




Errors!

Error and Warning List

‘ “ETELG RS GIRd B | Data Validation Errors

Data Vahdation Waminqs | 17

Error and Warning List

Data Validation Errors ‘ 2238

Data Validation yWarnings

4 Back to Previous Page [l s+ Abandon this File s» JlliTRepeat Data Validation

Maximum of 30 before creation of new file

Goal is “0”




Filter File List By:

ALL FILES: All Uploaded Files

. ; Time File Time File ; .
File Name Created Submitted Current Status Version

18:45:00 ile d for Erro

0105

4 Back o Previous Page




Selecting File to echit

Filter File List By:

— Selectview — ¥ |

ALL FILES: All Uploaded Files

Fli[I]e File Name Size Tg::;:j:le -Sr:‘rz;ﬁt':& Current Status SIS Version
20| ot No Hoatera o o T3 Ut e | 25rnem | Emre waminge PawerSchacl | 62220105
19| 2ot No Headere Fulno et |0 | am  [2aopw | TR Abandones PowerSchool | 62220105
19 |\ Hoadre ol ma g (57083 |0 [Tanmpw | e Abandones PowerSchosl | 52220105
7 | No Hoadare Shortro tabaot | 1082 |0 A [12aroppw | i Abandones PowerSchosl | 52220105
16| o hasdarcolumn Smal Se o s | %O casen No SIS Data

15 | o hasdarcolumn Smal Sett e | 14587 casen No SIS Data

T iz s RN s | am |19t PM | Evere s waminge PawerSchosl | 62220105

4 Back to Previous Page




Use Select View

Filter File List By:

rther Processing

4 Back to Previous Page




File Processing S EEFOES

EASIER -

View and Correct Errors

Errors must be corrected to continue processing this file.

Errors are generated during Data Validation if data in your file is missing or invalid.
The Error Descriptions on the following pages identify the fields creating these errors.

view and Cormrect p

Errors Related to Student Demographic Data

view and Correct p

Errors Related to Curriculum Data

View and Comect p

Errors Related to Enrollment Records

4 Back to Previous Page




Student Demographics

Errors Related to StudentDemographicData

4 Back to Previous Page

EASIER - View and Correct Student Demographic Data Errors

State Student

School D

Local Student
1D

Student
Name

Error Description

Value

New Value

8105 4257 169559

B

Acosta

Entry Date in District must be a valid date in the format of

Caitlin MRDDA Y YY

8105 37327535954

454

Baird, Jay

Race / Ethnicity information is incomplete, Please click on the student

name to correct

| Flease Select aVWalue V|

8105 3128383373

g2

Follman

Entry Date in District must be a valid date in the farmat of
Elake MDD Y

8105 4214456964

5105

£5D Hartsell Race / Ethnicity information is incomplete, Please click on the student 0 |Please Salat 2 Yalus v|
Sarah narne to correct
203 Srmith, Jenna | State Student 1D rmust be a valid 10-digit number I:l

Save the NewValues




Courses

EASIER - View And Correct Course Errors

Errors Related to
Local Course

School Number Local Course Name Error Description Walue New Value

MNIACC Composition and

G103 10011 MH Soechl

Details | Section Delivery Method must be a value of 1 through B Flease Selectaalue v

8105 10013MH MIACC Art Appreciation Details | Section Delivery Method must be a value of 1 through B Flease Selectaalue v

8105 10033MH MNIACT Sports Mutrition Details | Section Delivery Method must be a value of 1 through B Flease Selectaalue v

1003MH MIACC Composition |

Details | Common Course Mumber is not valid oon

1003MH MNIACC Composition | Details | Section Delivery Method must be a value of 1 through B Flease Select a Value

MIACC Field Experience

3103 3000MH 2 Seminar

Details | Section Delivery Method must be a value of 1 through B Flease Selectaalue v

Common Course Number is missing for college-credit course
provided by a community college

a105 37MH MNIACC Int Teaching Details

SCED Carnegie Unit must be greater than 0.00 for Course

5105 37 MH MNIACC Int Teaching Details Origination 2. 3, 4, 5,6,7.8,9, or 10

1915100000 | 1915700000

Save the MNew Yalues



nrollment

Errors Related t Records

4 Back to Previous Page

EASIER - View and Correct Enrollment Record Errors

8105

97858429935

11160

Fuerhoff,
Katherine

Details

Exit Date is required for student with mare than one

Enrollment Period

8105

97558429935

11160

Fuerhoff,
Katherine

Details

Exit Date is required when Exit Code is present

State Student Local e
School T Student ID Student Name Error Description Value New Walue
Fuerhoff, . | Days Enmlled cannot be O for a student with an FTE = 0.00
dille SRR Tt Katherine Details whose Enrollment Period has not ended 0 0
8105 9798429998 11160 Fuerho_ﬁ Distails Exit Date is required for student with mare than one
Hatherineg = | Enrollrment Period

105

9785429935

11160

Fuerhoff,
Katherine

Details

Receiving Educational Services must be 99 if student is not

exited with Expulsion or lliness

8105

97558429935

11160

Fuerhoff,
Katherine

Details

Resident County rust be a valid 2-digit number

Flease SelectaValue ¥

Flease Selectavalue v

105

6307313204

11656

Gallien, Kayla

Details

Receiving Educational Services must be 99 if student is not

exited with Expulsion or lliness

Flease Selecta Value ¥

8105

2899026653

11664

Kirkpatrick
Ereana

Details

Receiving Educational Services must be 93 if student is nat

exited with Expulsion or lliness

Flease Selectavalue v

105

70597 467632

11683

Lopez, Andrew

Details

Entry Date cannot precede Entry Date into District

01277201

my27z01

8105

4628725578

11669

Ietros
Kiersten

Details

Receiving Educational Services must be 93 if student is nat

exited with Expulsion or lliness

Flease Selectavalue v

105

4861524822

351

Timmons
Emily

Details

Receiving Educational Services must be 99 if student is not

exited with Expulsion or lliness

Flease Selecta Value ¥

AN

Sawve the Mew values




File Processing —

Error and Warning List

1w




4 Back to Previous Page

Warnings Related to Courses

EASIER - View And Correct Course Warnings

School

Local Course
Numher

Local Course
Name

Error Description

Value

New Value

8105

13MH

Religian [+

Details

Section Teacher Folder Number does not match active
Teacher Falder Mumber in your district

9999559

9999399

8105

BEXED

G Band

Details

Section Teacher Folder Number does not match active
Teacher Folder Mumber in your district

979701

9797

8105

BLAR

B Language
Arts

Details

Section Teacher Folder Number does not match active
Teacher Falder Mumber in your district

Jb6428

J6E428

8105

BRED

6 Reading

Details

Section Teacher Folder Mumber does not match active
Teacher Falder Mumber in your district

366428

366428

8105

TBEXBD

Band

Details

Section Teacher Folder Number does not match active
Teacher Falder Mumber in your district

979701

9797

8105

BLAR

8 Language
Arts

Details

Section Teacher Folder Number does not match active
Teacher Falder Mumber in your district

JER428

3EB428

8105

gLAR

g Language
Arts

Details

Section Teacher Folder Number does not match active
Teacher Faolder Mumber in your district

JER423

36B428

8105

gMH

Study Hall

Details

Section Teacher Folder Mumber does not match active
Teacher Falder Mumber in your district

SE95595

9995939
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Student Demographics—Erfrors
EASIER - View and Correct Student Demographic Data Errors
4 Back to Previous Page
Errors Related to StudentDemographicData
School State Student | Local Student Student Error Description Value New Value
D D Name
o
Acosta Entry Date in District must be a valid date in the format of /ﬂ/
9105 4257183584 &8 Caitlin MDD Y |
. . ) s
2105 3732787984 454 Baird Ja Race / Ethnicity information is incomplete, Please click on the student 0 |Please Solod o valde «

name to correct

8105

3128383373

g2

Follman
Blake

Entry Date in District must be a valid date in the farmat of
MDD Y

8105 4714465054 £5D Hartsell Race / Ethnicity information is incomplete, Please click on the student 0 |Please Salat 2 Yalus v|
Sarah narne to correct
8105 203 Smith, Jenna | State Student D must be a valid 10-gigit number [ ]

Save the NewValues




Pop-up choices?

State Student Local Student .

School D Student ID Name Error Description Value New Value
Acosta Entr & in District must be a valid date in the format of

3105 | 4257169583  |B3 i M&WW /9

£ £
. Race f Ethnicity information is incomplete, Please click
o105 3732783954 454 Baird, Jay on the student name ta correct 0 Flease elen:t aalue ¥
Bl Flease Select avalue

Fallman Entry Date in District must be a valid date in the format of (1) es

8105 28333373 32 Blake MM/DDAY Y Y {0y Mo

2105 4714486964 550 Hartsell Race f Ethnicity information is incomplete, Please click 0 Flamse Seloct 2 Value ¥
arah on the student name to correct

8105 203 State Student ID must be a valid 10-digit number

Jenna




Current

Data Element Value

Basic Student Information
State Student ID 37327839384

achoal Mumber 8105 8105

Local Student 1D 454

Birth Date 0118199 |01/18/1936 Select Date
Grade Level 0s
Hispanic

American Indian or Alaska Mative

Asian

Black or African American

Mative Hawaiian ar Other Pacific
[slander

Wi'kite
Sender

Homeroom Teacher Folder
Murmber

Entry Date into District Oa/22022001 (08222001 oelect Date




Courses — Errors

EASIER - View And Correct Course Errors

Errors Related to

Local Course

School N Local Course Name Error Description Walue New Value
umber
A
8105 | 10011HH glﬁi?ﬁfmp“m” and | ol /S\W Method must be a value of 1 through 6 Flease Selecta Value ¥

8105 10013MH MIACC Art Appreciation Details

A

Section Delivery dethod must be a value of 1 through 6 Flease Selectaalue v

8105 10033MH MNIACT Sports Mutrition Details | Section Delivery Method must be a value of 1 through B Flease Selectaalue v

1008MH MIACC Composition [I nom

Details | Common Course Mumber is not valid

1003MH MNIACC Composition | Details | Section Delivery Method must be a value of 1 through B Flease Select a Value

MIACC Field Experience

3103 3000MH 2 Seminar

Details | Section Delivery Method must be a value of 1 through B Flease Selectaalue v

Common Course Number is missing for college-credit course
provided by a community college

a105 37MH MNIACC Int Teaching Details

SCED Carnegie Unit must be greater than 0.00 for Course

5105 37 MH MNIACC Int Teaching Details Origination 2. 3, 4, 5,6,7.8,9, or 10

1915100000 | 1915700000

Save the MNew Yalues



Course Information

Local Course . Common Course  Accreditation Program Course SCED Course
School Local Course Title s e
Number Number Area Origination Code

omposition and

Section Information

Local Course Section Start  Section Teacher Folder Institution Providing Section FTE for Supplementary  Section Delivery
Section Indicator Number Section Weighting Method

198742 0.000




Course Information

Data Element Value

=chool 8105
Local Course Mumber 10011MH
Local Course Title MIACC Composition and Speech |l

Commaon Course Mumber | |

Accreditation Program Area |Current‘v’alue: 0 V|

Course Origination | CurrentValue: 1 v

SCED Course Code 0

Section Information -

Section

Local . Section FTE for . . N
Course Sectu_:n AE) UCEES Institution Providing Section Supplement-.iy ST LBl )
. Indicatar Folder . nar Method
Section Number Weightir.g

1 | Currentvalue: 0 v||138742 || Current Value: 4131 v| [oooo [

Current™alue:

[ Save Changes | Must Save after
each change.



nrollment — Errors

Errors Related t Records

~\

4 Back to Previous Page

~\

EASIER - View and Correct Enrollment Record Errors

Fuerhoff,
Katherine

8105 97858429935 11160

Details

Exit Date is required for student with mare than one

Enrollment Period

Fuerhoff,
Katherine

8105 97558429935 11160

Details

Exit Date is required when Exit Code is present

State Student Local e
School T Student ID Stu(lenW / Error Description Value New Value
N
Fuerw Days Enrolled cannot be O for a student with an FTE » 0.00
dille SRR Tt Katherine Defails whose Enrollment Period has not ended 0 0
8105 9798429998 11160 Fuerho_ﬁ Distails Exit Date is required for student with mare than one
Hatherineg = | Enrollrment Period

Fuerhoff,
Katherine

105 9785429935 11160

Details

Receiving Educational Services must be 99 if student is not

exited with Expulsion or lliness

Fuerhoff,
Katherine

8105 97558429935 11160

Details

Resident County rust be a valid 2-digit number

Flease Selecta Value

Flease Select a Walue

105 6307313204 11656 Gallien, Kayla

Details

Receiving Educational Services must be 99 if student is not

exited with Expulsion or lliness

Flease Selecta Value

Kirkpatrick

8105 2899026653 11664
Ereana

Details

Receiving Educational Services must be 93 if student is nat

exited with Expulsion or lliness

Flease Select a Walue

105 70597 467632 11683

Lopez, Andrew

Details

Entry Date cannot precede Entry Date into District

01277201

my27z01

Ietros
Kiersten

8105 4628725578 11669

Details

Receiving Educational Services must be 93 if student is nat

exited with Expulsion or lliness

Flease Select a Walue

Timmons

8105 4861524822 351 ;
Emily

Details

Receiving Educational Services must be 99 if student is not

exited with Expulsion or lliness

Flease Selecta Value

M\x) "\\‘
\ g W\ 3
\.\‘\\ ‘\\

WA

Sawve the Mew values




Multiple errors — 6

EASIER - View and Correct Enrollment Record Errors

aya
—

L

4 Back to Previous Page

Errors Related t Records

) ~
J./.. AR N R

~

e,

™ ol ol

Katherine

| Days En cannot be O for a student with an FTE = 0.00
= |whg rollrﬁ{n Period has not ended

8105 97558429935 11160

Fuerhoff,
Hatherineg

wit D
En

guired for student with mare than ane
ht Period

8105 97858429935 11160

Fuerhoff,
Katherine

‘ﬁ(it Date s required for student with mare than one

Enrollment Period

8105 97558429935 11160

105 9785429935 11160

Fuerhoff,
Katherine

Exit Date is required when Exit Code is present

School =iz el L= Student Name Error Description Value New Value
1] Student ID
A
8105 9798429938 11160 Euerhoff, . -

Receiving Educational Services must be 99 if student is not
exited with Expulsion or lliness

8105 97558429935 11160

Resident County rust be a valid 2-digit number

o

<

Flease Selecta Value

Flease Select a Walue

105 6307313204 11656

Gallien, Kayla | Details

Receiving Educational Services must be 99 if student is not
exited with Expulsion or lliness

o

Flease Selecta Value ¥

8105 2899026653 11664

Kirkpatrick

Breana Details

Receiving Educational Services must be 93 if student is nat
exited with Expulsion or lliness

o

Flease Selectavalue v

105 70597 467632 11683

Lopez, Andrewe | Details

Entry Date cannot precede Entry Date into District

01277201

my27z01

8105 4628725578 11669

Ietros
Kiersten

Details

Receiving Educational Services must be 93 if student is nat
exited with Expulsion or lliness

o

Flease Selectavalue v

105 4861524822 351

Timmons

; Details
Emily

Receiving Educational Services must be 99 if student is not
exited with Expulsion or lliness

o

Flease Selecta Value ¥

AN

Sawve the Mew values




SO Student Entry Entry CPI Dual Days Days Days

School State Student
Student ID ID Name Date Code Enrollment Enrolled Present Unexcused

5105 11160 FUehof poiomnin oG 100 179 163.0
katherine

Fuerhofl, pop=mnin 1 99 100 0 00

@ §105 O79B429938 11160

Two Records

o=l Student Entry Entry CPIl Dual Days Days Days

School State Student
Student ID ID Name Date Code Enrollment Enrolled Present Unexcused

Modify DB105 9796429935 11160 Puethofl, panzo010 1 99 100 179 1680
= IKatherine
Puerholl, penzoom 99 100 O 00

8105 111860 Katherine




Multiple errors — one

EASIER - View and Correct Enrollment Record Errors

4 Back to Previous Page

Errors Related t Records

) ~
J./..‘\/ N~ AN RN

~

—
™ ol ol

Katherine

whose Enrollment Period has not ended

8105 97558429935 11160

Fuerhoff,
Hatherineg

Exit Date is required for student with more than ane

Enrallment Period

8105 97858429935 11160

Fuerhoff,
Katherine

Exit Date is required for student with mare than one

Enrollment Period

8105 97558429935 11160

Fuerhoff,
Katherine

105 9785429935 11160

Exit Date is required when_Exit Code is present

State Student Local i
School T Student ID Student Name Error Description Value New Walue
8105 9795429938 11160 Fuerhoff, Days Enrolled cannot be O for a student with an FTE » 0.00 0 0

uerhoft
Katherine

Details

Receiving Educational Services must be 99 if student is not

exited with Expulsion or lliness

8105 97558429935 11160

Fuerhoff,
Katherine

Details

Resident County rust be a valid 2-digit number

o

<

Flease Selecta Value

<

Flease Select a Walue

105 6307313204 11656

Gallien, Kayla | Details

Receiving Educational Services must be 99 if student is not

exited with Expulsion or lliness

o

Flease Selecta Value ¥

8105 2899026653 11664

Kirkpatrick

Breana Details

Receiving Educational Services must be 93 if student is nat

exited with Expulsion or lliness

o

Flease Selectavalue v

105 70597 467632 11683

Lopez, Andrewe | Details

Entry Date cannot precede Entry Date into District

01277201

my27z01

8105 4628725578 11669

Ietros
Kiersten

Details

Receiving Educational Services must be 93 if student is nat

exited with Expulsion or lliness

o

Flease Selectavalue v

105 4861524822 351

Timmons

; Details
Emily

Receiving Educational Services must be 99 if student is not

exited with Expulsion or lliness

o

Flease Selecta Value ¥

AN

Sawve the Mew values




Record that says it has

Enrollment Period I

School State slt'::::“ Student Entry Entry CPIl Dual FTE Days Days Days Resident Resident
Student ID D Name Date  Code Enroliment Enrolled Present Unexcused District County

Fuerh |:|1:f,
Katherine
Fuerh Elff,
Katherine

o108 SYSES 38 11160 usnyL2o10 95 1.00 178 168.0

hodify 8105 97554 38 11160 osA72omo 95 1.00 i 0.0




School

State Student 1D
Local Student ID
Student Mame

Entry Date

Entry Code

CPI Dual Enrallment

FTE

Days Enrolled

Days Present

Days Unexcused
Resident District
Resident County
Accountable District
Monpublic Schoal Mumber
Foster Care

Service Provider / Facility
Service f Facility Type
Exit Date

Exit Code

Receiving Svcs
Destination Code

Destination Location

Record Sequence

Sawe Changes

Enrollment Period Information

Data Element Value

§105
89798429933
11160

bl
=
@
=
=
=]
=+
>
an
@
=
o
=.
=
o

naA 72010

|Current\/alue:1 i

|Current\/alue: 99 ¥

00

Ll

|Current\/alue: 913 V|
|Current\/alue: V|

|Current‘v’alue: V|
|Current\/alue: V|
|Current‘v’alue: 0 V|

H

|Current‘v’alue: 99 V|

|Current‘v’alue:14 V|

|Current\/alue: 0 V|

|Current\/alue: 99 V|
|Current‘v’alue: A
0z




EASIER - Validation

Error and Warning List

AL cTed B | Data Validation Errors 24
\WECEULRE TR A | Data Validation Warnings | 28

ss the errors or warnings using the ™ and Correct” buttons
st repeat v -4|||_1-Jt|||r| tll check your file again

You rmust 3 1y
I’r (o uly 1l , ¥ submit a new file after modifying

4 Back to Previous Page sur Abandon this File swe fRepeat Data Validation

Error and Warning List

R e cTell 3 [ Data Validation Errors 20
A= el 3 | Data Validation Warnings | 28




ne changes in your

1N\




Don’t forget \!

Error and Warning List
W=D el B | Data Validation Errors |I
view and Correct p ‘ r

- Final Goal is “0” Errors
— As few Warnings as possible




“O” Errors - Continue:

Records Summary
U S | Sehools 1

U S | Stydents 247

Courses

Suspensions f Expulsions

Frogram Indicatars / Data Elements. ..

© Review the brief summary of the data in your file
# Click the "/iew" buttons to see detailed listings in each categoary

® [f you no longer wish to work with this file, you may abandon it

# Once you have addressed all errors above, you may continue to the next step

4 Back to Previous Page swe Abandon this File swe Continue to Next Step p




Review Reports

EASIER - Preview BEDS Data (File ID 2673)

Comm School District

—Just a few that are available

These re the data in the current file.
IT IS IMPORTANT TO REVIEW ALL OF THESE ITEMS.
After items have been reviewed, "Approve File™ to include this file in certification.

data in this file is presented for review.

-You or someone needs to review

—Approve File (each school)

Enrollment Data
Status Details




Course Data

File 1D File Name Time File Created Time File Submitted
n Test Filetxt M3/2011 8 1 1 0 Ahd




Review and Certity DIStrict

- More reports to review
EASIER CERTIFICATION Spring 2011

— Certify is only available O oo Ot

if all buildings approved '

Your Spring 2011 dat: n Fall 2010.
s with change

ring 2011 data is e e checkbox under pt Warnings™.

To modify file data t at th this page.
0 and submit a new




Summary

ready to certify

8.
regarding any of the steps above

. File is extracted from y
. Log into EdInfo - selec

. Click on Step #1 to upl

N O VoA W N

Check and clean any va
Review file reports to en
Approve file

Once all buildings have sub

Contact an EASIER consultant if y



Contacts

Public Schools:

Margie Hanson
email at margare
Rachel Kruse
email at rachel.k
Gary Kirchhoff
email at gary.kircht

Nonpublic Schools:

Paul Miller
email at paul.miller3@iowa.gov o







